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COMMISSIONER OF MENTAL HEALTH 
 
 

DISTINGUISHING FEATURES OF THE CLASS:  The Commissioner of Mental Health 
Services serves as the Chief Executive Officer of the Local Governmental Unit of 
Oneida County.  The duties include exercising general direction in the planning, 
coordination and operation of the mental health, developmental disabilities and 
substance abuse or dependence services provided within the community.  The 
Commissioner makes recommendations to the Community Services Board (including 
the establishment of facilities and control of services) toward attaining a 
comprehensive community mental health, developmental disabilities and substance 
abuse program. The incumbent supervises the operation of all facilities; county, 
private, and hospital programs licensed by the State Office of Mental Health.   The 
Commissioner is responsible for supervising all professional, administrative, para-
professional and clerical staff of the Department of Mental Health Services.  The 
incumbent will perform all related duties as required. 

 
 

TYPICAL WORK ACTIVITIES: (Illustrative Only) 
Hires and supervises the staff of the Mental Health Department;  
Monitors operation of the contract and direct services; 
Directs the preparation of the annual budget and submits the budget for approval, and 

ultimately to appropriate funding bodies; 
Directs the annual evaluation of direct and contract agencies, with attention to fiscal and 

administrative responsibility and program effectiveness; 
Monitors administrative and fiscal procedures of direct and contract agencies to insure 

conformity with federal, state, and county requirements; 
Works with appropriate community bodies to develop a common system of evaluation 

(to include accountability) of mental health, developmental disabilities, and 
substance abuse services; 

Prepares the annual State Plan with input from the Board Members, agencies involved, 
and other as indicated; 

Represents mental health services with the Health and Human Service Committee of 
the Legislature and with state regulatory agencies and financial bodies; 

Performs public relations duties with media and with representatives of the public; 
Represents the office of mental health services in community planning for all mental 

health-related services with a view toward filling gaps and minimizing duplication; 
Organizes a system for consultation, examinations and emergency service for law 

enforcement agencies and courts within the county, and the hospital; 
Pursuant to Mental Hygiene Law, examines and certifies for the involuntary and 

emergency hospitalization, of patients residing within the jurisdiction of the 
county; 

 
                                                                                                                       continued… 
 



COMMISSIONER OF MENTAL HEALTH     page two 
 
TYPICAL WORK ACTIVITIES: (Illustrative Only) continued 
Designates physicians practicing in the county who involuntarily hospitalize patients 

with mental illness; 
Provides or delegates all court ordered psychiatric examinations for the determination of 

competency to stand trial; Other duties as specified in article II, chapter VI, part 
102 of the New York State Mental Hygiene Law. 

 
FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL 
CHARACTERISTICS:  Comprehensive knowledge of the modern theory and practice 
of psychiatry; thorough knowledge of current administrative practices in the community 
mental health field; the ability to develop, organize and supervise the short range plans 
for the provisions of mental health, developmental disabilities substance abuse 
services designed to prevent psychiatric disabilities and to promote care, treatment and 
training appropriate for this purpose; ability to work with community groups, Boards, 
public officials and media representatives; ability to organize data for fiscal, evaluative 
and planning purposes. 

   
MINIMUM QUALIFICATIONS:  Candidates for the Commissioner of Mental Health 
Services (considered to be the Director of Community Services under NYS Mental 
Hygiene Law), must have obtained their degree or degrees from a regionally 
accredited college or university, as recognized by the New York State Education 
Department, or from a New York State registered institution AND the candidate shall 
meet the following criteria: 

 
(A)   A physician licensed to practice medicine in New York State who shall be deemed 

board certified or board eligible in psychiatry, neurology, pediatrics; OR 
 
(B)  A psychologist who is currently licensed as a psychologist by the New York State 

Education Department; OR 
 
(C)  In possession of a master's degree in social work, and currently licensed as a 

licensed master social worker or as a licensed clinical social worker by the New 
York Education Department; OR 

 
(D)  In possession of a master's degree in psychiatric mental health nursing and shall 

be licensed by the New York State Education Department as a registered nurse; 
OR 

 
(E)  The individual shall have obtained a master's degree in rehabilitation counseling, 

psychology, social work, public health administration, public administration, 
hospital administration, human services administration, business administration 
or other equivalent degrees as determined by a curriculum reviewed and 
approved by the New York State Education Department; AND 
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MINIMUM QUALIFICATIONS:  continued 
 
In addition to the requirements in (a), (b), (c), (d) or (e) above, the individual must also 
possess at least five (5) years of progressively responsible clinical and/or 
administrative experience in a governmental, private, not-for-profit or proprietary 
program providing services for people who have a diagnosis of mental illness, 
developmental disabilities,  or substance abuse.  At least two (2) of the five (5) years 
of experience must have been in an administrative capacity in which the candidate 
was responsible for the overall direction and control of an identifiable organizational 
unit or program.  Such experience shall be specifically related to the powers and 
duties of the Director of Community Services in accordance with section102.7 of this 
Part.  Please make this information clear in your application for employment. 

 
NOTES:  
The County Executive’s appointment to the title of Commissioner of Mental Health 
Services (as our Director of Community Services) shall be subject to review and 
approval of the Oneida County Legislature and the New York State Department of 
Mental Hygiene. 
 
SPECIAL REQUIREMENT: 
This position is considered to be a public officer.  Pursuant to Article 3 of the NYS 
Public Officers law, the holder of this position must be a United States citizen and a 
resident of Oneida County at time of appointment. 
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